Date
Name

Street

City, State, Zip
Re:
SERVICE – INDEPENDENT CONTRACTOR
Dear NAME:
Prior to the execution of the Independent Contractor Agreement, please see enclosed the following:

· United Church of Christ Safe Church Policy Concerning Abuse   Prevention;

· United Church of Christ Employment/Independent Contractor Self-Disclosure Questionnaire;
· IRS W-9 Form;

· One copy of the Independent Contractor Agreement.

Please complete and return to my office (at 700 Prospect Avenue, Cleveland, Ohio 44115) the following:
· Completed and signed United Church of Christ Employment/Independent Contractor Self-Disclosure Questionnaire;

(as of December 1, 2006 all contractors and vendors must provide this document prior to the execution of agreements.)

· Completed and signed IRS W-9 Form;

· Completed and signed original Independent Contractor Agreement. (Please keep the copy for your records.)

INDEPENDENT CONTRACTOR AGREEMENT

This letter will confirm and formalize our agreement to engage you, NAME, as an independent contractor to TYPE OF SERVICE services to MINISTRY on the following terms and conditions:

1. Duties and Responsibilities.  You agree to provide to MINISTRY during the term of this agreement SERVICE DESCRIPTION, and other items as agreed upon, all hereafter referred to as the “Services.”
2. Term.  This agreement shall commence as of TIME FRAME unless terminated earlier by either you or MINISTRY or extended by mutual agreement in writing.  This agreement may be terminated at any time by either party upon receipt by the other party of notice in writing of such termination.
3. Compensation.  For your services MINISTRY agrees to pay you a fee of $$$$ per month for which shall be payable on or about the 15th of each month.  At the end of the year, an IRS Form 1099 will be issued to you and to the Internal revenue Service setting forth the total compensation received under this Agreement.
4. Expenses.
5. Independent Contractor Status.  Your status in performing the Services shall be that of an independent contractor. As an independent contractor, you must be legally permitted to work in the United States or the state in which you have been contracted to work. You will not be an employee of MINISTRY.  While you will report to NAME OF TEAM LEADER and coordinate your activities with him/her and other designated personnel, you will have control over the way in which your work is performed, with the guidelines established by such personnel.  You will be required to use your own equipment and supplies, with the exception of 



.  
6. UCC Inquiry Release for Independent Contractor
This also serves as an inquiry release to authorize the United Church of Christ to obtain a consumer report, which may include criminal conviction records, personal or professional references, a sexual offender review, or any other information that may be deemed necessary.

7. Taxes and Insurance.  You will be responsible for payment of all taxes, including any Federal, State and local taxes arising out of the performance of Services under this Agreement, including, but not limited to, Federal and State income tax, Social Security tax, workers’ compensation and unemployment insurance premiums or taxes, and any other taxes or business license fees as required.  

You are not covered under any UCC insurance policy, including the UCC’s general commercial liability or workers’ compensation policies.  You must obtain your own insurance coverage, including workers’ compensation, motor vehicle and general liability coverages.
8. Benefits.  You shall not be eligible for, nor shall MINISTRY provide to you, any employee benefits.
9. ***Exclusive Rights, Title, and Interest****INSERT THIS SECTION FOR WRITERS:
All work done by you shall be as Work for Hire to MINISTRY, and MINISTRY shall own the copyright and all the rights comprised in the copyright including usage in all media and in all forms. To the extent that the Work does not qualify as a work for hire, you hereby transfer to MINISTRY during the full term of the copyright in the Work, including, but not limited to, the right by itself or with others, throughout the world, to print, publish, republish and distribute the Work, and to prepare, publish, republish, and distribute the Work in English and other languages, in all media of expression now known or later developed, and to license or permit others to do so.

Any Work prepared by you under this agreement has been or shall be prepared for a commercial purpose.  MINISTRY shall have the right, but not the obligation, to use your name in connection with the Work.  MINISTRY may modify, change or alter the Work as MINISTRY deems appropriate in its sole discretion, and you hereby waive any claims against MINISTRY, its licensees, successors, and assigns related thereto.   You will receive no compensation for the sale, publication, distribution or reproduction of these resources or your work product, except as set forth in this Agreement.  

10. Please list 3 professional references.

______________________________________________________________________________________________________________________________________________________________________________________________________

11. Other Provisions:
Please complete the attached W-9 Form and self-disclosure form and return them to Human Resources.

If you concur that this letter correctly sets forth the terms of our agreement with you, kindly sign and date the enclosed copy of this letter where indicated and return it to me.  We appreciate your participation in this important work.

Very truly yours,
___________________________________
    
UCC Representative

Agreed to and accepted:

__________________________________

NAME

Social Security Number: ______________
Date:
  ___________________________  



original:


Human Resources

copies:


Covenanted Ministry


Independent Contractor
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