Date
Name

Street

City, State, Zip
Re:
SERVICE – INDEPENDENT CONTRACTOR
Dear NAME:
INDEPENDENT CONTRACTOR AGREEMENT

This letter will confirm and formalize our agreement to engage you, NAME, as an independent contractor to TYPE OF SERVICE services to the UCC National Ministries on the following terms and conditions:

1. Duties and Responsibilities.  You agree to provide to the UCC during the term of this agreement SERVICE DESCRIPTION, and other items as agreed upon, all hereafter referred to as the “Services.”
2. Term.  This agreement shall commence as of TIME FRAME unless terminated earlier by either you or the UCC or extended by mutual agreement in writing.  This agreement may be terminated at any time by either party upon receipt by the other party of notice in writing of such termination.
3. Compensation.  For your services, the UCC agrees to pay you a fee of $$$$ which shall be payable at completion of the project.  At the end of the year, an IRS Form 1099 will be issued to you and to the Internal revenue Service setting forth the total compensation received under this Agreement.
4. Expenses.
5. Independent Contractor Status.  Your status in performing the Services shall be that of an independent contractor. As an independent contractor, you must be legally permitted to work in the United States or the state in which you have been contracted to work. You will not be an employee of the UCC.  While you will report to NAME OF TEAM LEADER and coordinate your activities with him/her and other designated personnel, you will have control over the way in which your work is performed, with the guidelines established by such personnel.  You will be required to use your own equipment and supplies.
6. Taxes and Insurance.  You will be responsible for payment of all taxes, including any Federal, State and local taxes arising out of the performance of Services under this Agreement, including, but not limited to, Federal and State income tax, Social Security tax, workers’ compensation and unemployment insurance premiums or taxes, and any other taxes or business license fees as required.  

You are not covered under any UCC insurance policy, including the UCC’s general commercial liability or workers’ compensation policies.  You must obtain your own insurance coverage, including workers’ compensation, motor vehicle and general liability coverages.

7. Benefits.  You shall not be eligible for, nor shall the UCC provide to you, any employee benefits.
8. ***Exclusive Rights, Title, and Interest****INSERT THIS SECTION FOR WRITERS:
All work done by you shall be as Work for Hire to the UCC, and the UCC shall own the copyright and all the rights comprised in the copyright including usage in all media and in all forms. To the extent that the Work does not qualify as a work for hire, you hereby transfer to the UCC during the full term of the copyright in the Work, including, but not limited to, the right by itself or with others, throughout the world, to print, publish, republish and distribute the Work, and to prepare, publish, republish, and distribute the Work in English and other languages, in all media of expression now known or later developed, and to license or permit others to do so.

Any Work prepared by you under this agreement has been or shall be prepared for a commercial purpose.  The UCC shall have the right, but not the obligation, to use your name in connection with the Work.  The UCC may modify, change or alter the Work as the UCC deems appropriate in its sole discretion, and you hereby waive any claims against the UCC its licensees, successors, and assigns related thereto.   You will receive no compensation for the sale, publication, distribution or reproduction of these resources or your work product, except as set forth in this Agreement.  
9.                      Proprietary Information and Trade Secrets, Nondisclosure. 
You acknowledge that in connection with providing the Services under this Agreement, you will be provided with access to and use of UCC proprietary, confidential and trade secret information. 
The written, verbally presented, visually viewed, printed, graphic, or electronically recorded materials furnished by the UCC for use by you to provide the Services are the UCC’s confidential and proprietary information and the property of the UCC (“Proprietary Information”). Proprietary Information also includes, but is not limited to, customer/member/affiliate information and potential customer/member/affiliate lists, marketing strategies, information concerning the UCC’s employees, agents or divisions, pricing information, and any confidential information or know-how of the UCC, whether or not it is in written or permanent form.
You will maintain in confidence and will not, directly or indirectly, disclose or use, either during or after the term of this Agreement, any Proprietary Information except to the extent necessary to perform the Services. On termination of your services to the UCC, or at the request of the UCC before termination, you shall deliver to the UCC all Proprietary Information in your possession. The obligations concerning Proprietary Information extend to information belonging to customers/members/affiliates and suppliers of the UCC about whom you may have gained knowledge as a result of performing the Services. 
The restrictions contained in this Section shall not apply to any information that is: (i) generally known, or becomes generally known, to the public through no wrongful or negligent act of yours; (ii) in your possession prior to the Effective Date of this Agreement and the same can be demonstrated by your records; (iii) has been independently developed by you without use, directly or indirectly, of the UCC’s Proprietary Information; (iv) is rightfully received by you from a third party without restriction and without breach of this Agreement or any other agreement; (v) is approved for release by written authorization of UCC; or (vi) is required to be disclosed by operation of law, provided, however, you must first give written notice of such required disclosure to UCC, make a reasonable effort to obtain a protective order requiring that the Proprietary Information so disclosed be used only for the purposes for which disclosure is required, take reasonable steps to allow UCC to seek to protect the confidentiality of the Proprietary Information required to be disclosed, and disclose only that part of the Proprietary Information, which in the opinion of its legal counsel, it is required to disclose. 
The covenants of confidentiality set forth in this Section shall apply after the date of this Agreement to all Proprietary Information disclosed to you before and after the date of this Agreement; and will continue and must be maintained from the date of this Agreement through the termination of the relationship between you and UCC and: (A) with respect to Proprietary Information, for an additional three-year period; and (B) with respect to Proprietary Information that rises to the level of a “trade secret”, as defined under applicable law, for the greater of such three-year period or the period of time such information retains its status as a “trade secret” as determined under applicable law. 
If you hire, employ or associate with any third party for the performance of the Services, you shall cause such third party to sign a work for hire agreement and obtain the written agreement of that person to be bound by the provisions of this Agreement, including this duty of confidentiality. You shall provide the UCC a copy of all such agreements. 
10. UCC Inquiry Release for Independent Contractor
This also serves as an inquiry release to authorize the United Church of Christ to obtain a consumer report, which may include criminal conviction records, personal or professional references, a sexual offender review, or any other information that may be deemed necessary.
11. Other Provisions:

Please complete the attached W-9 Form and self-disclosure form and return them to Human Resources.


If you concur that this letter correctly sets forth the terms of our agreement with you, kindly sign and date the enclosed copy of this letter where indicated and return it to me.  We appreciate your participation in this important work.

Very truly yours,
__________________________________________________

Signature of UCC Representative 

__________________________________________________

Printed Name of UCC Representative 

Agreed to and accepted:

__________________________________________________

Signature of Contractor (Insert Name)
Social Security Number: ______________________

Date: ___________________________  


original:


Human Resources

copies:


Covenanted Ministry


Independent Contractor

 Revised 6/16
